Winterhill School
Classroom Procedures Statement
Since the beginning of the school year in September we have been implementing a Classroom Procedures Policy. Our aim is to ensure that there is consistency across the school in basic classroom routines and expectations in order to promote appropriate student behaviour to establish the right climate for learning.
What follows is an overview of the procedures and a brief explanation of the intentions behind them : 
Beginning of lessons

Monitoring student movement between lessons
Teachers stand at their classroom doors between lessons in order to monitor student behaviour and movement on corridors.  

Students’ arrival and entry into the classroom 
When students arrive at lessons, teachers check their uniform, they ensure that entry into classroom is safe and orderly, and that students use their swipe cards to register their attendance. 
Routine for prompt start to learning.

Students are given an active and engaging starter activity on entry into the classroom. 

WALT, WILF
‘We are learning to’ (WALT) and ‘What I’m looking for’ (WILF) are used in all lessons. These are explained to students to ensure that they are clear about their teachers’ expectations regarding their learning and its outcomes.  
Use of seating plans.

Seating plans are used for all lessons. Due regard is given to factors such as gender, ethnicity, ability and behaviour in organising students for effective learning. Seating plans are periodically reviewed in order to maintain the best possible arrangements for learning.
Students sitting on desks.

Students are not allowed to sit on desks during lessons or tutor time. 
Drinking in the classroom.

Both staff and students are allowed to drink bottled water during lessons.
Eating and chewing in classrooms and corridors.
This is prohibited for all school members. An exception is made for staff  who wish to work in their classrooms during lunchtime. Zero tolerance of chewing gum applies to all school members. 
Environment for learning – display, litter, work surfaces.

Teachers ensure that display is attractive, well-maintained, regularly changed and promotes learning.

They also ensure that classrooms are litter free and tidy at all times.

Effective setting of homework.

Teachers plan the setting of extended learning (homework) at the most appropriate point in the lesson. In most cases, this will be during the first part of the lesson. They ensure that extended learning is recorded in planners, supporting less able students as necessary.
Possible interruptions / challenges
Any kind of disruption / inappropriate behaviour.

Teachers are polite, assertive, but try to remain calm. They explain clearly what is expected, using the student’s name, and the consequences of non-compliance. 
Students’ late arrival to lessons.

Teachers try to minimise the disruptive impact of late arrivals to lessons. In the first instance there will be a quiet word, but otherwise lateness is tactically ignore until later in the lesson when it can be addressed and sanctions applied as appropriate. 

Students who ask to leave the classroom.

Teachers exercise judgement when students ask to leave the classroom during a lesson. They ensure that the planner is signed. Students are not allowed to leave in pairs and they are not allowed to go to the toilet just before the end of any lesson. 

Excluding students from the classroom onto the corridor.

This is used as a means of de-escalating a situation and / or creating an opportunity for a word in private.  The student will be brought back into classroom within five minutes.

End of lessons
Bringing the lesson to a close
At the end of lessons, teachers ensure that students remain in their places, sitting or standing, until it is time to dismiss them.

Organisation of furniture resources.
Students share the responsibility for leaving their classroom in a fit state for the next lesson. 
Detaining students at the end of a lesson.

Teachers are expected to discriminate. They will not detain a whole classes unless there is a good reason.

If necessary, students can be detained for up to five minutes at the end of period 6 without twenty four hours’ notice, but they must be dismissed in time to catch their buses.
