Staff Laptop Loan Scheme
Part of the School's Improvement Plan is to provide laptop computers to all teaching staff to assist in the delivery of the National Curriculum.
A laptop computer will be loaned to you while you remain employed at this school.
While the laptop is in your care the following items must be noted:
The laptop remains the property of Winterhill School and is only for the use of the member of staff it is issued to.
School insurance cover provides from the standard risks but excludes accidental damage and theft from an un-attended car ; you will be responsible for its replacement.
You must ensure you have adequate insurance to cover the laptop while it is off the school premises. You will be liable for any loss or damages.
Laptops come pre-installed with Microsoft Office on them. All staff are responsible for installing any other software onto the laptop, and must ensure that they have adequate licensing for the software. Installing illegal or un-licensed software may result in disciplinary action
Anti -Virus software and Windows Updates are the responsibility of staff to ensure that they are installed configured and working correctly.
Laptops come ‘stand-alone’ and not configured to access any services within school. Staff can request for a ‘Domained’ laptop but user restrictions would then be applied.
If any faults occur the schools ICT support staff must be advised as soon as possible so that they may undertake or arrange any necessary repairs.
Under no circumstances should staff attempt to fix suspected hardware faults.
Any telephone charges incurred by staff accessing the Internet from home are not chargeable to the school.
All users of the laptop are personally responsible for appropriate use and by their use agree to comply with all applicable school and local education authority policies and procedures. Users are responsible for informing themselves of changes in those policies as they occur. 
Under no circumstances should any student personal, or confidential data be saved to the hard disk of a laptop. Such occurrence would be in breach of School and Council policy and may result in disciplinary action. 

